If you want, use this template to write your working outline. 

For the final version, delete all the text that is in italics (such as this comment) 

since it is just for your information.

Working Outline

Title: The title of your presentation e.g. “A Cool Early Earth?”

Source and Date: The journal name and date of publication. If this is unpublished, say where you got the paper/result. E.g. “Scientific American, October 2005”, “an unpublished result from my lab”, “a preprint of a paper by my friend in Beijing”.
Author(s): The name(s) of the people who wrote that paper (did the research). If there are more than 3 names, give the first 3 and say “and others”. E.g. “John W. Valley”, “Edward Jones, Robert Hartley, Elaine Smith, and 6 others”.
Affiliation(s): The place(s) where the authors did the research. In some journals this is not specified and instead the author gives a professional membership affiliation like “IEEE”. E.g. “U. Wisconsin—Madison”, “U. Michigan, Yale U., and others”.
Central Idea: One (just ONE!) sentence, 20-40 words long, saying what the result is. Give as much information as you can with carefully chosen words. Lesson 2 has information and examples of central idea sentences. E.g. “Zircon crystals show that there was solid rock and water on the Earth 4.4 billion years ago, 400 million years earlier than previously thought.”
Pattern of Organization: A logical order to the body points helps your audience follow the talk and helps them remember what you said. Look at the 2, 3, or 4 points in the Body of your talk, as specified below. What is the logical order of those points i.e. why are they in that order? See the handout from Lesson 2 about patterns of organization. If you are using one of the five main patterns (“Experiment Report”, “Problem Introduction”, “Problem Solution Pattern#1”, “Problem Solution Pattern#2”, “Discovery”) then just state the name of the pattern. If you are using another pattern, then say in at most two lines why you ordered the points as you did. E.g. “Three types of evidence from zircon crystals for solid rock, liquid water, and continents ordered from most reliable to least reliable.”
Notice the indentation below. It helps to see the level of detail in your outline.
1. Introduction Section [Time 2:15 (suggested – Change this to what you want. At least 1:30, at most 2:45. Lesson 4 specifies what must be in this section.)]
a. Required first introduction point - one phrase or sentence at most 2 lines long. E.g. “Previous model”, “The fracking process is vital in modern oil production.”
i. Optional first subpoint – one phrase or sentence at most 2 lines long. For the homework, you do not need this level of detail but you can do it if you want. E.g. “Earth 4.5 billion years old by material in meteorites and other methods.”
ii. Optional second subpoint, but required if there was a first subpoint 
… Optional other subpoints – use at most 6 subpoints
b. Required second introduction point and optional subpoints. Have at least 2 points in the introduction section. E.g. “Zircon crystals. ZrSi04 structure. Found in Jack Hills, western Australia.”
c. [Optional third introduction point and subpoints. I suggest no more than 3 intro points.]
2. Body Section [Time 5:30 (suggested – range: 4:30 – 6:00)]
a. [Time:x:xx] Required first body point E.g. “Zircon crystals and uranium-lead dating”
i. Optional subpoints as in 1a above. Recommended for your homework version, particularly if you have only 2 body points, but not required.] E.g. “ZrSi04 structure. Found in Australia.”
ii. …
b. [Time:x:xx] Required second body point and optional subpoints. E.g. “Oxygen isotope ratios”
c. [Optional third body point and subpoints. Three body points is best. 2-4 is OK.]
d. [Optional fourth body point and subpoints. Three body points is best. 2-4 is OK.]
3. Conclusion Section [Time 1:15 (suggested – range: 1:00 – 2:00) Certainly no longer than 2:00 since the skill you are demonstrating here is that you can summarize concisely what you have already presented in the Body section.]
a. Required first conclusion point. Optional subpoints.
b. Required second conclusion point. Optional subpoints.
c. Future work / Open questions (This is always your last conclusion point.)
As you will learn in Lesson 5, the three things that must be covered in points a and b are “restate points”, “restate main result”, and “make application”. You need to decide what order you will say these three.
